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Period Description Comments
Client HIR Quote Low High Used Mo, yr

Legal - Corp Formation Corp formation, partnership agreements

Legal - Buy-Sell

Legal - Contracts

Other

Accounting

Setup Books

Taxes

Bookkeeping

Payroll Service

Other

Consultants
Corp Image Graphic 
Design

Business

P & C Insurance

Liability Insurance

Vehicle Insurance

Health Insurance

Other Insurance

Utilities - Electric

Utilities - Gas

Utilities - Water/Sewer
Utilities - Phone 
Landline

Utilities - Cell Phones
Rent Deposit or Earnest 
Money

These costs will be incurred before or shortly after startup of a new business or operating division.
Data Source Data Value
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Revenue Generating Detail HIRIP-50-13 BP Financial Data Sheet
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Use this sheet to plan the types of products and services sold, their selling price, and the cost to produce.

Sales Tax Item Comments
Client HIR Other Price Cost Annual Qty Collected?

Data Source Data Values
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Product Development, or Other Startup Cost HIRIP-50-13 BP Financial Data Sheet
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This sheet collects costs assoicated with developing new products or services.
Capital Item Comments

Client HIR Quote Low High Used Expense?

Data Source Data Value
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Personnel and Management Cost Detail HIRIP-50-13 BP Financial Data Sheet
Rev 070404

1 of 1

# of Position Comments
Client HIR Quote Low High Used Employees

Data Source Data Value
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Buildout or Construction Costs HIRIP-50-13 BP Financial Data Sheet
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Dep Item Comments

Client HIR Quote Low High Used Yrs or Exp

Signage

Plumbing

Electrical

Construction

Landscaping

Permitting

HVAC

Façade

Data Source Data Value
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Buildout or Construction Costs HIRIP-50-13 BP Financial Data Sheet
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2 of 2Buildout Expenses Continued
Dep Item Comments

Client HIR Quote Low High Used Yrs or Exp

Data Source Data Value
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Office Equipment, Furniture, Fixtures HIRIP-50-13 BP Financial Data Sheet
Rev 070404

1 of 2All office equipment related expenses. DEP column is depreciation years or Exp if just expensed
Dep Item Comments

Client HIR Quote Low High Used Yrs or Exp

Furniture

Phone System

Alarm System

Fixtures

Fax Machine

PC's

Printers

Data Source Data Value
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Office Equipment, Furniture, Fixtures HIRIP-50-13 BP Financial Data Sheet
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2 of 2All office equipment related expenses. DEP column is depreciation years or Exp if just expensed
Dep Item Comments

Client HIR Quote Low High Used Yrs or Exp

Data Source Data Value
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Production or Store Equipment HIRIP-50-13 BP Financial Data Sheet
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All production, or store, or other equipment needed to produce products or services. 
DEP column is depreciation years or Exp if just expensed

Dep Item Comments
Client HIR Quote Low High Used Yrs or Exp

Data Source Data Value
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Production or Store Equipment HIRIP-50-13 BP Financial Data Sheet
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All production, or store, or other equipment needed to produce products or services. 
DEP column is depreciation years or Exp if just expensed

Dep Item Comments
Client HIR Quote Low High Used Yrs or Exp

Data Source Data Value
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Period Description Comments
Client HIR Quote Low High Used Mo, yr

Real Estate
Expensed    Buildout 
Costs Use Separate Sheet for Detail
Capital       Buildout 
Costs Use Separate Sheet for Detail

Inspection

Appraisal

Environmental

Legal Review

Build -out Costs

Permitting

Other

Lease Review Exp

Purchase Price
Build-out 
Rebate/Allowance

Expensed Equip Office Use Separate Sheet for Detail
Expensed Equip 
Prod/Shop/Store Use Separate Sheet for Detail

Capital Equip Office Use Separate Sheet for Detail
Capital Equip 
Prod/Shop/Store Use Separate Sheet for Detail

Capital Equip Vehicles Use Separate Sheet for Detail

Licenses/Permits Use Separate Sheet for Detail

Initial Inventory Use Separate Sheet for Detail

Stationary, Brochures
Initial Marketing 
Campaign Expense

Grand Opening

Operating -   Payroll First 3 to 6 months of payroll reserves

Operating - Overhead
First 3 to 6 months of overhead - Rent, 
Utilities, Phone, Insurance

These costs will be incurred before or shortly after startup of a new business or operating division.

Data Source Data Value
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Period Description Comments
Client HIR Quote Low High Used Mo, yr

Technology
Capital Equip Computer 
Systems Use Separate Sheet for Detail

Utilities - DSL/Cable

Website Hosting

These costs will be incurred before or shortly after startup of a new business or operating division.

Data Source Data Value
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